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This article provides step-by-step guidance to help you pay your payroll remittance
taxes through your BMO online banking.

Before You Begin: To make corporate tax payments, you'll need to register for your bank’s tax
and filing portal. The registration process may vary between banks. Some may require you to
complete the setup in person and sign a form, while others may charge small fees, such as a
$20 setup fee and monthly charges of $1to $2.

Keep in mind: The steps and terminology might look a little different depending on your bank. If
you run into any issues, reach out to your bank—they'll be happy to walk you through the
process.

1. Login to Your Online Bank Account and Go to Your Business Account.
& My Account Summary
Account Type
* Bank Accounts

Chequing &

¥ Loans & Credit Cards

Currently there are no lo:

@ Learn more about B

2. On the Left Side of the Screen Click on Payments and Transfers. Then Select the Option on
the Bottom called Tax Payment and Filing.

Payments &
Transfers

Payments & Transfers

» My Payments and Transfers
Make a Payment
Make a Transfer
My Payment History
My Transfer History
My Session History
Investigate a Bill Payment
Manage Payees

Add a Payee
» Interac e-Transiers

» Tax Payment & Filing
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How to Pay Payroll Remittance Tax - BMO

Steps:
3. Select Make A Payment at the Bottom of the Page.

— Payments & ty Profile & = r—
Accounts Transfers preferences [ v Mos aegee

Payments & Transfers Tax Payment & Filing Toxt Size: | A B A w

» My Payments and Transfers Tne Tax Payment & Filing service allows you to initiate payroll source deductions, corporate income tax, GST, PST, and
e Harmonized GST and PST payments direclly from your BMO Bank of Montreal account

Payments must be entered before midnight local time the day before the due date. You can only remit payments andfor tax

» Tax Payment & Filing filings from either the primary chequing and/or primary savings accounts linked to your BMO Debit Card.
Please refer to the user guide and the Tax Payment & Filing Agreement for more information.
My Shortcuts Edi

Your PFS 1D is 11303727. Please have your PFS ID available when contacting us. for assistance.
AQD this page to My Snorcuts

Make a Payment
Questions?

When you make a
payment. you will be
S Eoen s g Con-
H Book or Manage Appointments ?g;::: ;3\:;%'3“
Q, Locate an ATM or branch a‘g:g;m of Qnline

4. Select Add Payment Type, For Regular Current Payroll Payments Select
Federal Payroll Deductions - Regular/Quarterly -- EMPTX -- (PD7A)

Please select a payment type category
Government tax payment and filing service
(®) All tax types

() Federal tax

() Provincial tax

Please Select

Select @ payment type and click Next

I Payment type

Federal - Tax on Insurance Premiums -- FOTIP

Federal -Payroll Source Deductions - Balance Due -- EMPBD -- (PD4R)
Federal Payroll Deductions - Amrears -- EMPTX -- (PD7D)

Federal Payroll Deductions - Payment on filing -- EMPOF -- (PDTR)
Federal Payroll Deductions - Regular/Quarterly - EMPTX - (PD7A)

For Regular Last Year Payroll Deduction or for Penalties and Interest, Select Federal Payroll
Deductions — ARREARS -(PD7D)

Select a payment type and click Next

Payment type

Federal - Tax on Insurance Premiums -- FDTIP

Federal -Payroll Source Deductions - Balance Due -- EMPBD -- (PD4R)
Federal Payroll Deductions - Arrears -- EMPTX -- (PD7D)

Federal Payroll Deductions - Payment on filing - EMPOF -- (PD7R)
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5. In the Tax Account Number Box, Enter Your Nine-Digit Business Number and Then Add RPOOO1.
For Example: 000000000RP0O001. You May Add a Nickname (eg. Regular Payroll or Barton location
if You Have Multiple Payroll Accounts) Then Click Next.

Add payment type

I*I Federal Payroll Deductions - Regular/Quarterly -- EMPTX -- (PD7A)

. 12
Select payment type Enter details
* Required information
Tax account number *
Nickname

cancer | [oaer | (S0

6. Now That You've Added a Payroll Account. Select the Account Number (This is the One You
Just Added) to Make This Payment to and Click Pay. For a Regular Monthly Deduction Payment
Select:

Registered payments and accounts View/cance| future transact

Registered payments and accounts

| Select Payment type =

O Federal Payroll Deductions - Arrears — EMPTX — (PDTD)

O Federal Payroll Deductions - Regular/Quarterly — EMPTX -- (PDTA)

L

7. Select the Bank Account Number to Make This Payment From and Fill Out The Information With
the Report KKCPA Sent.

Payment
Date payment made 1o employeses = Due date
2022 b=l [Fep b= 2022 Mar 13

Gross period payroll Number of employees in I2st period

Amount paid (total tax, CPP, El remittance) *

Payment date *
2022 Mar 15| €)

canenr | oo ) I22H

8. Click Next, Once You Get Confirmation of Payment Save a Copy for You Record.
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If you need guidance, have questions, or are looking for a trusted accountant in Hamilton, our
team would be delighted to assist you with all your accounting needs.

NBG Chartered Professional Accountants is a Hamilton-based accounting firm. We have a
team of experienced chartered professional accountants who are proud to offer a full range of
tax and accounting services that ensure you will get the answers you need to grow your
business. As an NBG client, you'll have access to our in-house specialists in all of these areas:

e Accounting services

e Bookkeeping services

e Payroll services

e Financial statements (Compilation)

e Tax preparation (Corporate and Personal)

e Tax planning services for Individuals and Small Business Owners

e Tax dispute resolution

¢ Non-resident tax services

e Estate and succession planning

e Business advisory services

e GST/HST services

Get in Touch with Us:

289-309-3310 info@nbgcpa.ca www.nbgcpa.ca
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