
How to Pay HST - ScotiaBank

This article provides step-by-step guidance to help you pay your HST through the
ScotiaBank online banking portal. 

Before You Begin: To make corporate tax payments, you’ll need to register for your bank’s tax
and filing portal. The registration process may vary between banks. Some may require you to
complete the setup in person and sign a form, while others may charge small fees, such as a
$20 setup fee and monthly charges of $1 to $2.

Keep in mind: The steps and terminology might look a little different depending on your bank. If
you run into any issues, reach out to your bank—they’ll be happy to walk you through the
process.

Steps:

2. Go to Your Chequing/Current Account.

3. Find the Additional Services Tab at the Top of the Page and Click Pay Your Business Taxes.

4. If Requested, Fill Out The Following Information and then click next: 
Legal Business Name
Contact Name
Telephone Number
Select the account

1. Login to Your Online Bank Account and  Go to Your Business Account.

5. Select Add Payment Type and select Federal GST/HST payment only – GST-P (GST_P)
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Steps:

6. In the Tax Account Number Box, Enter Your Nine-Digit Business Number and Then Add RT0001.
For Example: 000000000RT0001. Then Click Next or Add This Payment Type.

7. Click Pay and Then Select the Account Number (This is the One You Just Added) to Make This
Payment to and Click Make a Payment. 

8. Make sure you provide the correct information. 
Ensure to Pay From Your Business Chequing Account. 
Period End: HST End Date Period (This is a Different Date From the Balance Due Date).
Payment Date: Usually You Don’t Modify This Unless You Are Scheduling A Future Date
Payment. 

 Expect the Payment to Go Through On The Next Business Day From The Payment Date. 

That’s All, You’ve Completed Making an HST Payment!



NBG Chartered Professional Accountants is a Hamilton-based accounting firm. We have a
team of experienced chartered professional accountants who are proud to offer a full range of
tax and accounting services that ensure you will get the answers you need to grow your
business. As an NBG client, you'll have access to our in-house specialists in all of these areas:

Accounting services
Bookkeeping services
Payroll services
Financial statements (Compilation)
Tax preparation (Corporate and Personal)
Tax planning services for Individuals and Small Business Owners
Tax dispute resolution
Non-resident tax services
Estate and succession planning 
Business advisory services
GST/HST services

About Us

If you need guidance, have questions, or are looking for a trusted accountant in Hamilton, our
team would be delighted to assist you with all your accounting needs.

Get in Touch with Us:

289-309-3310 info@nbgcpa.ca www.nbgcpa.ca


