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This article provides step-by-step guidance to help you pay your provincial and
federal taxes, including payroll, corporate, and personal taxes. You can choose from
several convenient payment options, such as online banking, CRA My Payment, in-
person payments, or mailing a cheque.

Federal Corporate Tax - Page 2
1.Use Online Banking With Your Business Bank Account
2.Use CRA My Payment
3.Pay In-Person At Your Bank
4.Mail a Cheque

Personal Taxes - Page 6
1.Use Online Banking With Your Personal Bank Account
2.Use CRA My Payment
3.Pay In-Person At Your Bank
4.Mail a Cheque

Payroll Remittance - Page 8
1.Use Online Banking With Your Personal Bank Account
2.Use CRA My Payment
3.Pay In-Person At Your Bank
4.Mail a Cheque

Harmonized Sales Tax (HST) - Page 13
1.Use Online Banking With Your Personal Bank Account
2.Use CRA My Payment
3.Pay In-Person At Your Bank
4.Mail a Cheque
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Option 1: Use Online Banking With Your Business Bank Account

Before You Begin: To make corporate tax payments, you'll need to register for your bank’s tax
and filing portal. The registration process may vary between banks. Some may require you to
complete the setup in person and sign a form, while others may charge small fees, such as a
$20 setup fee and monthly charges of $1to $2.

Keep in mind: The steps and terminology might look a little different depending on your bank. If
you run into any issues, reach out to your bank—they’'ll be happy to walk you through the
process.

1. Access the Tax Filing Service
Go to the Pay Bills and Transfer Funds section of your online banking, then select Tax Filing Service.

Note: This service has its own login, separate from your regular online banking. You'll need to
register for it through your bank.

2. Continue to the Next Screen
Click Continue to proceed. You should see this screen.
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3. Select the Payment Type

Choose one of the following options based on the type of payment you're making:
* Federal — Corporation Income Tax Balance Due — TX BAL (RC177): For year-end
balance payments.
e Federal — Corporation Tax Payments — TXINS: For instalment payments.

Federal - Corporation Income Tax Balance Due -- TXBAL - (RC177) We———

Federal - Corporation Tax Payments —- TXINS *

4. Click “Next”
Continue to the next step.
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Option 1: Use Online Banking With Your Business Bank Account

5. Enter Your Tax Account Information

* Account number: Your 9-digit business number followed by RCO0O01 (no spaces).
Example: 123456789RC0O001
o Fiscal year start date: Enter the beginning date of your fiscal year.

6. Save Your Details
Click Done. You'll be redirected to the main Tax Filing Service page.

7.Choose Your Payment Type
Select the payment type you just added (e.g. Federal — Corporation Tax Payments — TXINS),
then click Pay.

8. Enter Payment Details

Accounts

Pay from Tax account to pay
Chequing RCH001

Payment
Pericd ending * Amount owing
¥¥yy mmm od 0 ;i ]
Interim
$0.00 |6
Payment on filing
5000
Payment date * Total payment *
2017 Now 02 $0.00| €
“concel | [ Back | 20

Fill in the required fields:
e Period ending:
o For year-end payments, use the fiscal year-end date.
o For instalments, use the end date of the quarter.
o Example: For a July 1 - September 30 instalment, enter 2023-09-30.
¢ Amount:
o For previous-year balances, enter the amount under Amount Owing.
o For current-year instalments, enter it under Interim.
e Payment date:
o The date funds will be withdrawn from your account.
o The earliest available date is the next business day.

9. Review and Confirm

Click Next to review your payment details.
¢ You can schedule future payments at this stage.
¢ You may cancel a scheduled payment anytime before the payment date.
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Federal - Corporate Tax
Option 2: CRA My Payment (Visa Debit Required)

Steps:

1. Go to the CRA My Payment Website

Steps

01 | Have an activated debit card

To use My Payment, you need an activated debit card with one or more of the following logos:

Visa Debit If your card has the Visa Debit logo and the Interac logo, use the Visa Debit option to
VISA e
DEBIT » Participating Canadian banks and credit unions using the Visa Debit logo
Debit Mastercard If your card has the Debit Mastercard logo and the Interac logo, use the Debit
Debit Mastercard option to pay.

» Participating Canadian banks and credit unions using the Debit Mastercard logo

@

» Disclaimer: The CRA does not endorse companies

Fees and transaction limitations
The CRA does not charge a fee for using this service.

Ask your bank or credit union about any fees they may charge for making online payments, as well as any
transaction limits.

02 l Make the payment

Pay now using My Payment

2. Select Your Payment Category:

Under Businesses, choose Corporation Tax (T2). Complete the six steps provided to
securely submit your payment

Select payment type
Step 1 Step 2 Step 3 Stepd Step § Step 6

Summary of payments to be made: $0.00

Individuals

» Individual income tax (T1)

« Benefits and credits repayment @

* Eirst-home savings account (FHSA| @
* Section 216 tax return @

» Underused housing tax @

Businesses

* GST/HST
Payroll source deductions
Corporation income tax (12)
Excise duty

Excise tax

Euel charge

Luxury tax

Air traveller's security charge (ATSC)
Excise Tax on insurance premiums

Nova Scotia Workers' Compensation Board

Partnerships, Information returns penalty, or Tax on the repurchases of equity
* Rentsubsidies repayment
Mote: Step 2 is not applicable for Rent repayment

Underused housing tax
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Option 3: Pay In-Person At Your Bank

Before You Begin: To make a payment at the bank, please ensure you have the following:
¢ Original Notice of Assessment: Bring your original Notice of Assessment with you. This
means you should file your taxes at least two weeks before your payment deadline to allow
time for processing.
e Remittance Voucher: A remittance voucher is required for payment. The CRA will mail this
voucher to you a few days before your fiscal year-end.

If you haven't received it, you can request one online through the CRA website:

Option 4: Mail a Cheque

Before You Begin: Be sure to account for mailing time so that your payment arrives at the CRA
before the payment deadline.

1. Prepare Your Cheque
Make the cheque payable to “Receiver General for Canada.”

2. Include Your Business Details

 Write your business number (e.g., 123456789RC0001) on the cheque.
* Indicate the payment period (e.g., 2023-01-01 to 2023-12-31).

3. Mail Your Payment To:

Canada Revenue Agency
PO Box 3800 STN A
Sudbury, ON P3A 0C3
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Option 1: Use Online Banking With Your Business Bank Account

Before You Begin: Each bank may have its own process. If you run into any issues during setup,
contact your bank for assistance — they can guide you through the steps.

1. Go to the Pay Bills Section in Your Online Banking.

2.Select “Add Payee.”
Search for CRA in the list of available payees.

3. Choose the Correct Payee Type:

e For year-end balances owing: select CRA PIT — Amount of Tax Owed.
e For personal tax instalments: select Federal — Personal Tax Instalment — TXINS.

* If your search shows a specific tax-year option (e.g,, CRA PIT — 2023 Tax Return),
select that one instead.

4. Enter Your Account Number.

Use your Social Insurance Number (SIN) as the account number.

5. Make Your Payment.

Once the payee is added, you can pay your balance just as you would any other bill
through online banking.

Option 2: Use CRA My Payment

1. Go to the CRA My Payment Website

Steps

01 | Have an activated debit card

To use My Payment, you need an activated debit card with one or more of the following logos:

Visa Debit If your card has the Visa Debit logo and the Interoc loge, use the Visa Debit option to
VISA P
DERIT » Participating Canadian banks and credit unions using the Visa Debit logo
Debit Mastercard If your card has the Debit Mastercard logo and the Interac logo, use the Debit
Debit Mastercard option to pay.

Lard » Participating Canadian banks and credit unions using the Debit Mastercard logo

» Disclaimer: The CRA does not endorse companies

Fees and transaction limitations
The CRA does not charge a fee for using this service.

Ask your bank or credit union about any fees they may charge for making online payments, as well as any
transaction limits.

02 ‘ Make the payment

Pay riow using My Payment
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Option 2: Use CRA My Payment

2. Select Your Payment Category:

Under Individuals, choose Individual Income Tax (T1). Complete the six steps provided
to securely submit your payment

Select payment type

Biep1

summary of payments to be made: $0.00

Individuals
* Inci

Option 3: Pay In-Person At Your Bank

Before You Begin: Bring your original Notice of Assessment. You'll need to have filed your tax
and HST returns at least two weeks before the payment due date to ensure processing time.

Take a remittance voucher with you to the bank. We have these vouchers available—contact
us if you plan to use this payment method.

Please note: these vouchers are for personal tax payments only, not for corporate taxes.

Option 4: Mail a Cheque

Before You Begin: Be sure to account for mailing time so that your payment arrives at the CRA
before the payment deadline.

1. Prepare Your Cheque

¢ Make it payable to “Receiver General for Canada.”

e Write your Social Insurance Number (SIN) and the taxation year on the cheque.
Example: 123456789 — 2023 Tax Year

¢ This step is important—payments without a SIN may face processing delays.

3. Mail Your Payment To:

Canada Revenue Agency
PO Box 3800 STN A
Sudbury, ON P3A 0C3
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Option 1: Use Online Banking With Your Business Bank Account

Before You Begin: To make corporate tax payments, you'll need to register for your bank’s tax
and filing portal. The registration process may vary between banks. Some may require you to
complete the setup in person and sign a form, while others may charge small fees, such as a
$20 setup fee and monthly charges of $1to $2.

Keep in mind: The steps and terminology might look a little different depending on your bank. If
you run into any issues, reach out to your bank—they’'ll be happy to walk you through the
process.

1. Access the Tax Filing Service
Go to the Pay Bills and Transfer Funds section of your online banking, then select Tax Filing Service.

Note: This service has its own login, separate from your regular online banking. You'll need to
register for it through your bank.

2. Continue to the Next Screen
Click Continue to proceed.

3. Add the Appropriate Payment Type:

e Federal Payroll Deductions — Regular/Quarterly — EMPTX (PD7A): For monthly or quarterly
payroll remittances.

e Federal Payroll Source Deduction — Balance Due — EMPBD (PD4R): For payments made after
T4s have been prepared.

e Federal Payroll Deductions — Arrears — EMPTX (PD7D):For payments toward interest and/or
penalties.

4. Click “Next”
Continue to the next step.

5. Enter Your Tax Account Details:

e Account number: Your nine-digit business number followed by RP0O00I, with no
spaces. Example: 123456789RP0001
e Fiscal year start date: Enter the beginning of your current fiscal year.

6. Click “Done.”
You'll return to the main Tax Filing Service page.

7. Select Your Payment Type (from Step 3) and Click “Pay.”
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Option 1: Use Online Banking With Your Business Bank Account

8. Enter Payment Information:

e Payment Source: Choose the bank account to withdraw funds from.
e Tax Account for Payment: Confirm your business number + RPO0OI.
¢ Reporting Month End:
o Enter the payroll period if paying for a specific month.
o Input the payment amount under Installment Payment.
e Fiscal Year End:
o Use this for annual salary payments or amounts owed after T4s are filed.
o Enter the payment under Payment on Annual Filing.
e Arredrs Payments:
o For interest or penalty payments, enter the Fiscal Year End related to the arrears and the
payment amount under Arrears Payment.

9. Select a Payment Date:

e This is the date funds will be withdrawn from your account.
¢ The earliest available payment date is the next business day.

10. Review and Confirm:

¢ Click Next to verify all details before submission.
e You can schedule future payments at this stage.
e Future payments can be cancelled anytime before the scheduled payment date.

Option 2: Use CRA My Payment

1. Go to the CRA My Payment website

Steps

01 | Have an activated debit card

To use My Payment, you need an activated debit card with one or more of the following logos:

Visa Debit If your card has the Visa Debit logo and the Interac logo, use the Visa Debit option to
VISA el
DEBIT » Participating Canadian banks and credit unions using the Visa Debit logo
Debit Mastercard If your card has the Debit Mastercard logo and the Interac logo, use the Debit
Debit Mastercard option to pay.
@:L . P Participating Canadian banks and credit unions using the Debit Mastercard logo

» Disclaimer: The CRA does not endorse companies

Fees and transaction limitations
The CRA does not charge a fee for using this service.

Ask your bank or credit union about any fees they may charge for making online payments, as well as any

transaction limits.

02 ‘ Make the payment

Pay now using My Payment
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Option 2: Use CRA My Payment

2. Select Your Payment Category:

Under Businesses, choose Payroll Source Deductions. Complete the six steps provided to
securely submit your payment

Select payment type
sopi i o o) P o

Summary of payments to be made: $0.00

Individuals

 Individual income tax (T1)

» Benefits and credits repayment @

« First-home savings account (FHSA] @
* Section 216 tax return @

« Underused housing tax @

Businesses

® GST/HST
* Payroll source deductions
* Corporation income tax (T2)

» Excise duty
* Excise tax

* Fuel charge

Luxury tax
» Air traveller's security charge (ATSC)

* Excise Tax on insurance premiums

» Mova Scotia Workers' Compensation Board

= Partnerships, Information returns penalty, or Tax on the repurchases of equit;

+ Rent subsidies repayment

Note: Step 2 is not applicable for Rent repayment

= Underused housing tax

Option 3: Pay In-Person At Your Bank

Before You Begin: It is essential to bring your original Notice of Assessment when visiting the
bank. This implies that you must have filed your taxes and GST at least two weeks before the
payment due date. Additionally, ensure you bring along the personalized payroll remittance
voucher that was mailed to you by the CRA.

Take the voucher to your bank and proceed to make the payment. If you require a replacement
voucher, please contact us, and we will assist you in obtaining one.
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Option 4: Mail a Cheque

Before You Begin: Be sure to account for mailing time so that your payment arrives at the CRA
before the payment deadline.

1. Prepare Your Cheque
Make the cheque payable to “Receiver General for Canada.”

2. Include Your Business Details

On the cheque, clearly write your Payroll Business Identification Number (BIN) (e.g.,
123456789RP0001) and indicate the period the payment covers (e.g.,, 2023-01-01 to
2023-12-31).

3. Mail Your Payment To:

Canada Revenue Agency
PO Box 3800 STN A
Sudbury, ON P3A 0C3

Remember to include a brief note specifying whether the payment is for arrears or a
balance owed, as this helps ensure proper processing.
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Option 1: Use Online Banking With Your Business Bank Account

Before You Begin: To make corporate tax payments, you'll need to register for your bank’s tax
and filing portal. The registration process may vary between banks. Some may require you to
complete the setup in person and sign a form, while others may charge small fees, such as a
$20 setup fee and monthly charges of $1to $2.

Keep in mind: The steps and terminology might look a little different depending on your bank. If
you run into any issues, reach out to your bank—they’'ll be happy to walk you through the
process.

1. Access the Tax Filing Service
Go to the Pay Bills and Transfer Funds section of your online banking, then select Tax Filing Service.

Note: This service has its own login, separate from your regular online banking. You'll need to
register for it through your bank.

2. Continue to the Next Screen
Click Continue to proceed.

3. Add the Appropriate Payment Type:

e Federal Payroll Deductions — Regular/Quarterly — EMPTX (PD7A): For monthly or quarterly
payroll remittances.

e Federal Payroll Source Deduction — Balance Due — EMPBD (PD4R): For payments made after
T4s have been prepared.

e Federal Payroll Deductions — Arrears — EMPTX (PD7D):For payments toward interest and/or
penalties.

4. Click “Next”
Continue to the next step.

5. Enter Your Tax Account Details:

e Account number: Your nine-digit business number followed by RP0O00I, with no
spaces. Example: 123456789RP0001
e Fiscal year start date: Enter the beginning of your current fiscal year.

6. Click “Done.”
You'll return to the main Tax Filing Service page.

7. Select Your Payment Type (from Step 3) and Click “Pay.”
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Option 1: Use Online Banking With Your Business Bank Account

Before You Begin: To make corporate tax payments, you'll need to register for your bank’s tax
and filing portal. The registration process may vary between banks. Some may require you to
complete the setup in person and sign a form, while others may charge small fees, such as a
$20 setup fee and monthly charges of $1to $2.

Keep in mind: The steps and terminology might look a little different depending on your bank. If
you run into any issues, reach out to your bank—they’'ll be happy to walk you through the
process.

1. Access the Tax Filing Service
Go to the Pay Bills and Transfer Funds section of your online banking, then select Tax Filing Service.

Note: This service has its own login, separate from your regular online banking. You'll need to
register for it through your bank.

2. Continue to the Next Screen
Click Continue to proceed.

3. Add a New Payment Type

select one of the following categories:
e Federal — GST/HST Balance Due — GST B - (RC177)
e Federal - GST/HST Payment only — GST P — (GST-P)
(Note: Some banks may display this label slightly differently.)

Federal - GST/HST Balance Due -- GST-B -- (RC177)
Federal - GST/HST Payment only -- GST-P -- (GST-P)

4. Click “Next"”
Continue to the next step.

5. Enter Your Tax Account Details:

When prompted for your tax account number, enter your nine-digit business number followed
immediately by RTO001 — with no spaces.
e Example: 123456789RT0001

6. Click Done to return to the main Tax Filing Service page.
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Harmonized Sales Tax (HST)
Option 1: Use Online Banking With Your Business Bank Account

Steps:

7. Select Your Payment Type (from Step 3) and Click “Pay.”

T Proate note payment must b sntened by mednght e diy BEFORE dus date
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Registered payments and accounts
rey [[EDTISRTTOl o Remove Enter 9 digit Business Number with proper 6
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Federal Payrol Deductons - Amears - EMPTX - (POTD)
Federal Payrel Deductions - RegularCuarierty — EMPTX - (POTA
Documentation
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Option 2: CRA My Payment (Visa Debit Required)

Steps:
1. Go to the CRA My Payment website

Steps

01 | Have an activated debit card

To use My Payment, you need an activated debit card with one or more of the following logos:

Visa Debit If your card has the Visa Debit logo and the Interac logo, use the Visa Debit option to
VISA P
DEBIT » Participating Canadian banks and credit unions using the Visa Debit logo
Debit Mastercard If your card has the Debit Mastercard loge and the Interac logo, use the Debit
Debit Mastercard option to pay.
@' » Participating Canadian banks and credit unions using the Debit Mastercard logo

» Disclaimer: The CRA does not endorse companies

Fees and transaction limitations
The CRA does not charge a fee for using this service.

Ask your bank or credit union about any fees they may charge for making online payments, as well as any
transaction limits,

02 \ Make the payment

Pay now using My Payment
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Option 2: CRA My Payment (Visa Debit Required)

2. Select Your Payment Category:

Under Businesses, choose GST/HST. Complete the six steps provided to securely submit your
payment

Select payment type

Summary of payments to be made: $0.00

Individuals

» Individual income tax (T1)

= Benefits and credits repayment @

« First-home savings account (FHSA] @
» Section 216 tax return @

s Underused housing tax @

Businesses

* GST/HST

* Payroll source deductions

» Corperation income tax (T2)
= Excise duty

* Excise tax

Euel charge

* Luxury tax
» Air traveller's security charge (ATSC)

» Excise Tax on insurance premiums

* Nova Scotia Workers' Compensation Board

* Partnerships, Information returns penalty, or Tax on the repurchases of equity

Rent subsidies repayment

Note: Step 2 is not applicable for Rent repayment

» Underused housing tax

Option 3: Pay In-Person At Your Bank

Before You Begin: It is essential to bring your original Notice of Assessment when visiting the
bank. This implies that you must have filed your taxes and GST at least two weeks before the
payment due date. Additionally, be sure to bring your personalized remittance voucher, which
is mailed to you directly by the CRA. If you've shared this voucher with us, we'll fill it out and
return it to you. If you haven't received one yet, it should arrive a few days before your GST
period ends or shortly after we've filed your GST return.

Please note that we don’t have generic GST remittance vouchers available, as the CRA no
longer issues or accepts photocopies
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Option 4: Mail a Cheque

Before You Begin: Be sure to account for mailing time so that your payment arrives at the CRA
before the payment deadline.

1. Prepare Your Cheque
Make the cheque payable to “Receiver General for Canada.”

2. Include Your Business Details

On the cheque, clearly write your GST number (e.g., 12345 6789 RT0001) and indicate the
payment period on the cheque (e.g., 2020-01-01 to 2020-12-31)).

3. Mail Your Payment To:

Canada Revenue Agency
PO Box 3800 STN A
Sudbury, ON P3A 0C3
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If you need guidance, have questions, or are looking for a trusted accountant in Hamilton, our
team would be delighted to assist you with all your accounting needs.

NBG Chartered Professional Accountants is a Hamilton-based accounting firm. We have a
team of experienced chartered professional accountants who are proud to offer a full range of
tax and accounting services that ensure you will get the answers you need to grow your
business. As an NBG client, you'll have access to our in-house specialists in all of these areas:

e Accounting services

e Bookkeeping services

e Payroll services

e Financial statements (Compilation)

e Tax preparation (Corporate and Personal)

e Tax planning services for Individuals and Small Business Owners

e Tax dispute resolution

¢ Non-resident tax services

e Estate and succession planning

e Business advisory services

e GST/HST services

Get in Touch with Us:

289-309-3310 info@nbgcpa.ca www.nbgcpa.ca
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